Michigan Public Health Association Member’s Only Directions — Set up your account

1. Once you receive your username and password, go to the login page at http://www.mipha.org/members
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2. If you forgot your password, click the Forgot Your Password link. The application will ask you to enter
your username (which is also your email address), and a new, randomly generated password will be e-
mailed to the email account on file.
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3. Once you have successfully logged in, you will see the home page of the Member’s Only section:
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To view the Member’s Only website content, please click on one of the options:
Board Meeting Materials

Archived Board Meeting Materials

Annual Reports

MPHA Resolutions

MPHA By Laws

Great Lakes Progress Reports
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The other options available from this page are to: Update your Profile, Change your Password, and
Search MPHA Members.

4. The first time you login to the Member’s Only section, you will need to update your profile. Click
“Update your Profile”:
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There are several fields of data to fill out. Please fill out as completely as possible. If you do not want
your record included in the Member’s Search, select “No”.

Scrolling down the User Profile Page, you will also see sections for: Public Health Specialty Areas,
Skills, and Interests.



=10l

/3 MPHA User Profile - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help | -:,'

OBack - -J - \ﬂ @ h )__) Search ‘gr_‘\l'( Favatites &3‘ [_\' :\?_ ,J_i.l © _J ﬁ :’3

Address I@ htkp: feee, mipha, orgfmembers fuserprofile, aspx j GD |Links = Qﬁ -
=

Public Health Specialty Areas:
Flease select wo to three Fublic Health Specialty areas. Llick here to wiew definitions of specialh
ateas.

Add a new specialty:
Specialty: | Behavioral Sciences/Health Educationj Expertise Level: IElasic 'I

Add Public Health Specialty I

Skills:
Add a new skill:
Skill: Skill Level: IElasic 'l
Add Mew Skill |
Interests:

Add a new interest:

Interest: Interest Level: IM”d 'l

Add Mew Interest |

4 | _>ILI
& [T [ meemet Z
To add a new specialty:

a. Choose a specialty option from the drop-down box.

b. Choose your expertise level

c. Click “Add Public Health Specialty”

NOTE: If you’re unsure of what Public Health Specialty Area to choose, please click on the link “Click
here to view definitions of specialty areas. This link will give you a more in-depth description of each

specialty area.

To add a new skill or interest:
a. Type your skill or interest in the appropriate text box.
b. Choose your skill level or interest level from the appropriate drop down box.



c. Click “Add New Skill” or “Add New Interest”
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a. To save changes to the rest of your profile, click “Submit Profile Changes” at the bottom of the
page:
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b. After you click “Submit Profile Changes”, the application will redirect you to the main

member’s only page.




Change Password:

a. Once you are logged into the MPHA Member’s Only section, choose “Change Password” from the
menu.

b. Type in a new password, retype in that password, and press Submit.

c. Your password is changed, and you will be redirected to the MPHA Member’s Only main page.
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Search MPHA Members
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When you first select this option from the main page, you will see the options to search on at the top of the
page, and below that, a table listing all members will be shown. You can search on the following criteria:
First Name and/or Last Name

Current Employer

Work Location County

Work Location City

Public Health Specialty Areas

Skills

Interests
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Searching on a specific item will only bring back records matching that item.



